
 

CITY MANAGER’S OFFICE 
 

ADMINISTRATIVE REPORT 2016-24 
 

June 16, 2016 
 

 
TO:  La Palma City Council 
 
FROM: Laurie A. Murray, City Manager     
 
 

In This Week’s Report 

 Agenda Summary 

 City Manager Out of Office 

 Monthly Financial Report (w/Attachment) 

 SCORE Small Business Workshops to Resume 

 La Palma Avenue/Walker Street Left Turn Phasing 

 James Tsumura Going Away BBQ 

 Special Olympics Law Enforcement Torch Run  

 Personnel Activity 

 Agenda Planning Guide 
  

Other Attachments & Correspondence from Other Organizations 

 Request for Proposals for Park & Landscape Maintenance Services  

 City Council Monthly Calendar of Events 

 Orange County Fire Authority (OCFA) News 

 

City Manager’s Office News 
 
Agenda Summary:  The Successor Agency agenda has just Minutes for approval.   
 
The City Council Consent Calendar has routine items as well, along with an amendment to the 
Agreement with the Southeast Area Animal Control Authority (SEAACA); a resolution accepting 
the Fiscal Year 2015 Urban Areas Security Initiative (UASI) Grant; an award of contract for 
vehicle maintenance; a resolution to carryover the Climatec project funds; and the Measure M2 
Eligibilty Submittal package for Fiscal Year 2016-17. 
 
There are three Public Hearings on the Agenda as follows: 
 

 An Amendment to Precise Plan 149 for a façade addition to 6811 Walker Street and an 
Intention to Vacate a Sidewalk Easement (The Bead Factory).  The City has a 20 foot 
wide easement that runs the full length of the east property line for the purpose of having 
a meandering sidewalk. The new façade addition will require the realignment of the 
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sidewalk and installation of new drought tolerant landscaping along Walker Street. To 
facilitate the proposed building improvements it is recommended that the 20 foot 
sidewalk easement over private property be vacated and that the sidewalk be relocated 
to the Walker Street right-of-way.  

 

 Consideration of an Conditional Use Permit for the operation of a warehouse, 
wholesaling, and distribution center at 5595 Fresca Drive (MATCO-NORCA).  Matco-
Norca is a warehouse wholesaling and distribution business that has operated in La 
Palma for 20 years out of the 45,000 square foot lease space in the industrial building 
at 5593 Fresca Drive. The business is seeking to relocate to a 70,200 square foot lease 
space at 5595 Fresca Drive. The industrial lease spaces 5593 Fresca Drive and 5595 
Fresca Drive are the same building. The additional 25,000 square feet in space is 
necessary for Matco-Norca to support recent investments which have expanded their 
industrial product offerings to existing and new markets. 

 

 Approval of the 2015 Urban Water Management Plan.  The City Council first approved 
the Urban Water Master Plan (UWM) on May 7, 1991 under the Urban Water 
Management Planning Act of 1985 (Act). The attached UWMP has been prepared and 
is consistent with the requirements of the Act, which requires “every urban water supplier 
providing water for municipal purposes to more than 3,000 customers or supplying more 
than 3,000 acre-feet of water annually” to prepare, adopt, and file an UWMP with the 
California Department of Water Resources (DWR) every five years. The last update was 
approved on May 17, 2011, with the 2015 UWMP due to the DWR by July 1, 2016. 
 

Regular items include: 
 

 A Study Session regarding potential Revenue Measure options.   

 Public Engagement Survey Results.  The City approved a consulting agreement in 
March to assist the City in its communications and outreach efforts regarding City 
resident priorities.  That agreement included conducting a survey to ascertain public 
perceptions of the City, priorities for City services, and constituent views towards a 
potential locally enacted and controlled revenue measure.  Dr. Timothy McLarney from 
True North Research will present the results of the survey at the meeting, in the form of 
an Executive Summary and a Power Point presentation. 

 
City Manager Out of the Office:  The Mayor Pro Tem and I will be attending the League of 
California Cities Mayors and Council Members Executive Forum next week from Wednesday, 
June 22 through Friday, June 24.  In addition, I will be taking Monday, June 27 off.  Mike 
Belknap will be Acting City Manager in my absence and there will be no Weekly Report next 
week. 
 
 
Administrative Services News 
 
Monthly Financial Report (w/Attachment): General Fund revenues as of May 31, 2016, were 
$8.8 million or 87.3% the amended FY 2015-16 budget. The General Fund’s largest revenue 
source, property tax, had $3.2 million revenue recorded for the eleven months ended May 31, 
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2016. This represents 98.5% of the amended $3.4 million budget.  The City’s sales tax revenue 
at the end of May 2016 was $1.6 million or 72.9% of the amended projected budget.  Both 
Transient Occupancy Tax (TOT) and Licenses and Permits are expected to exceed their 
respective projected revenues for FY 2015-16. TOT receipts at the end of May reached 96.5% 
of the total fiscal year projected amount with April-June revenues still pending.  Business 
License and Electrical Permit revenues have exceeded budget projections by 10.5% and 
16.9%, respectively as of the end of May. 
 
General Fund expenditures as of May 31, 2016 were $8.3 million. At the end of May, 82.7% of 
the $10.0 amended budget was expended. This is slightly lower compared to the prior year, 
where 90.9% of annual budgeted expenditures were incurred by the end of May. With one 
more month left in the fiscal year, staff will continue to monitor expenditures to ensure we stay 
within the budget. 
 
 
Community Development News 
 
SCORE Small Business Workshops to Resume: The City’s Economic Development Goals 
include efforts to provide a supportive business environment to help businesses grow and 
prosper. To that end, the City had been coordinating with the Service Corps of Retired 
Executives (SCORE) through the Small Business Administration (SBA) to put on 
complimentary Small Business Workshops. The Workshops provided local small business 
owners a convenient place in La Palma to learn many business subjects from Quick Books to 
Social Media marketing techniques.  
 
The City provided the venue, refreshments, snacks, and paid SCORE $250 to secure the 
presenter and market the workshop through their website and 6,000+ e-mail list. The SCORE 
Workshops fell victim to budget cuts and the last La Palma Workshop was held in February 
2015. Last week, staff was contacted by SCORE and informed that they had secured a Grant 
to fund the expense of their Workshops and were looking to return to communities they felt had 
good value. They indicated that La Palma’s facility was exceptional, the location had strong 
participation, and that the City’s past support for SCORE made it an ideal venue.    
 
They have offered to return to the Third Thursday SCORE Workshops free of charge if the City 
would again provide the meeting space, set-up, audio/visual, refreshments and assistance 
marketing to local businesses. The City will be looking to re-introduce the Small Business 
Workshops beginning in August.   
 
 
Community Services News 
 
La Palma Avenue/Walker Street Left Turn Phasing: As reported a few weeks ago, staff was 
able to change the timing for the left turn movements at this intersection.  Staff has been 
monitoring the area to see if there has been improvement.  This morning a manual traffic count 
was performed between 7:00 a.m. and 8:00 a.m.  The maximum vehicles queued in each 
direction are as follows: 

North    5 
South   13 
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East      4 
West     2 

 
The direction listed is the destination of the turning vehicles.  We’re happy to report that at no 
time did the left-turn pockets not clear all vehicles for that phase cycle.   It appears that the 
timing change has made the necessary difference, but we will wait until school is in session to 
make the final determination.  Staff will continue to monitor and conduct another traffic count, 
then and report back.  If you have any observations to report, please let Community Services 
know. 
 
James Tsumura Going Away BBQ: As you know, Water Supervisor Tsumura is leaving the 
City after 11 years of service on June 30th.  To commemorate his accomplishments and 
dedication, Community Services is hosting a Going Away BBQ on Wednesday, June 29th at 
the City Yard, 11:30 a.m. – 1:00 p.m.  If you’re available please join us and wish James well in 
his future endeavors.   
 
Cooling Center Activated: On Sunday, June 19 and Monday, June 20, La Palma’s Cooling 
Center will be activated based on the Excessive Heat Warning the Police Department 
received.  La Palma’s Heat Annex states that the Cooling Center will be activated if a day 
reaches 95 degrees during the day or a heat index of 98 (which is the temperature and the 
humidity combined). La Palma’s temperature on Sunday is predicted to be 96 and 102 on 
Monday. The Cooling Center will be activated at Central Park-Fan Palm Room from 10:00 a.m. 
until 5:00 p.m.  Residents will be informed through social media, on the electronic reader board, 
and on the City’s website. 
 
Police Department News 
 
Special Olympics Law Enforcement Torch Run: On June 
10, 2016, La Palma Police officers and volunteers participated 
in the 30th annual Special Olympics Southern California Law 
Enforcement Torch Run.  The Torch Run started in 1986, when 
a few officers picked up a torch, a map, and some running 
shoes and hit the pavement to raise funds and awareness for 
the Special Olympics.  This year’s Special Olympics events 
were held at the California State University, Long Beach on 
June 11 and 12.  
 
Each year, hundreds of officers from local, county, state, 
federal, and military agencies go above the normal call of duty 
and run in the Law Enforcement Torch Run. The officers champion acceptance and inclusion 
as they carry the "Flame of Hope" 1,500 miles and through 200 Southern California 
communities. The run ends at the Summer Games Opening Ceremony, where the torch lights 
the cauldron to symbolize the start of the Games. Along the way, they educate the community 
about the gifts, talents, and abilities of people with intellectual disabilities and promote unity 
and respect for all. 
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The Law Enforcement Torch Run for 
Special Olympics Southern California is 
the largest public awareness vehicle and 
grass-roots fundraiser as more than 3,500 
officers in Southern California assist in 
carrying the “Flame of Hope” to the 
Opening Ceremonies. It is one of the 
leading programs in the world, raising $1.7 
million in 2015 with participants 
representing 200 law enforcement 
agencies. 
 
 

 
Citywide News 
 

Personnel Activity 

Position Status 

Police Chief Interim Police Chief hired; Recruitment to be held in late 2016 

Police Sergeant Promotion from eligibility list to be made effective July 1 

Police Dispatcher/Clerk (Internal) Applicant in backgrounds 

Police Officer Candidate in background 

Police Dispatcher/Clerk First Interviews to be held June 16 and 20 

Per Diem Police Dispatcher (Experienced) Applicant in background 

Support Services Manager First Interviews to be held June 16 

Police Records Clerk (Part Time) Applications being reviewed 

Water/Maintenance Supervisor Recruitment to close July 26 

Recreation Leader/Sr. Recreation Leader Orientation to be held June 20 

Volunteens Applicants (5) in backgrounds 

Interns (Unpaid) – 3 Positions City Wide Continuous Recruitment 

 
 

Agenda Planning Guide 
(All meetings start at 7:00 p.m., unless otherwise indicated) 

Items listed on the planning guide are tentative and subject to move to different dates 

 
June 21 
Urban Water Master Plan 
Amendment to Animal Care Services 
Agreement 
Vehicle Maintenance Agreement 
Climatec Project Budget Carryover 
Urban Area Security Initiatives (UASI) Grant 
Agreement 
Precise Plan Amendment 149, The Bead 
Factory - Walker Street 
Conditional Use Permit 371, Matco-Norca - 
Fresca Drive 

Study Session: Revenue Measure Options 
 
July 5 
Revenue Measure Discussion 
Ozawa Way Final Tract Map 
 
July 19 
E-Cigarette Ordinance 
 
August 2 
Climatec Project Close Out 
Streetlight Discussion  
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City Council Calendar of Upcoming Events 

 
Please tell Kimberly which of the following activities you will be attending and if you would like assistance 
in registering for any upcoming event. 

 
Date   Event Information Known 

Attendees 

Thursday 
June 16 

LOCC – OC Division General Meeting RE: Medical Marijuana & Water Policy 
The Honda Center, 2695 E. Katella Ave., Anaheim 5:00 – 8:00 p.m. 

PK 

Saturday 
June 18 

Young Leaders of Orange County - 5th Annual Awards Ceremony 
Buena Park Senior Center, 8150 Knott Avenue 2:00 p.m. 

 

Wednesday-
Friday 
June 22-24 

LOCC – Executive Forum & Advanced Leadership Workshop 
Hyatt Regency, Monterey 

MS, LM 

Monday 
July 4 

Fitness Run for Fun – Central Park 
Check-in/Late Registration begins at 6:00 a.m. 

MS, LM 

Saturday 
July 9 

Concert in the Park, Smokin’ Cobras – 50’s, 60’s, Jazz, Surf & Retro 80’s 
6:00 p.m. 

 

Saturday 
July 16 

Concert in the Park, Stone Soul – Early 60’s, Soul and Motown 
6:00 p.m. 

 

Saturday 
July 23 

Concert in the Park, Calistoga Falls – Bluegrass, Country, and Classic Rock 
6:00 p.m. 

 

Saturday 
July 30 

Concert in the Park/Civic Expo, The Petty Breakers – Tribute to Tom Petty & the 
Heartbreakers 6:00 p.m. 

LM 
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Cash & Cash & Cash &
Fund Investments Accrual Investments Investments

No. Fund 4/30/2016 Revenue Expenditures Transfers Adjustment 5/31/2016 5/31/2015
001 General 1,253,814$      1,244,892$     614,169$        16,745$             1,901,282$     1,626,010$      
003 Emergency Reserve 8,996,969        -                      -                      -                        8,996,969       8,996,969        
005 Economic Development 228,814           -                      -                      -                        228,814          249,556           
011 Streets - Gas Tax 64,200             28,879            22,971            -                        70,108            48,805             
012 Measure M 466,192           38,748            -                      -                        504,940          360,983           
014 Community Development Block Grant -                      -                      -                      -                        -                      -                      
015 Air Quality 81,528             -                      -                      -                        81,528            66,274             
016 PEG Funds 191,511           4,258              -                      -                        195,769          176,360           
020 Asset Seizure 31,672             -                      -                      -                        31,672            16,428             
021 Public Safety Augmentation 86,689             13,211            5,367              -                        94,533            41,404             
022 COPS/SLESF 80,014             2,070              7,243              -                        74,841            55,560             
023 Abandoned Vehicle 25,996             -                      -                      -                        25,996            25,795             
033 Park Development 43,936             -                      -                      -                        43,936            22,275             
035 Capital Outlay Reserve 5,468,415        -                      8,160              -                        5,460,255       5,587,289        
036 One-time Projects Fund 661,851           -                      -                      -                        661,851          695,734           
038 Successor Agency Housing Authority 612,860           20,860            9,076              -                        624,644          538,178           
050 Water 703,404           217,407          142,953          -                        777,858          1,274,796        
052 Sewer 907,396           17,508            10,236            -                        914,668          915,888           
055 Water Capital Reserve 3,945,255        -                      -                      -                        3,945,255       3,801,315        
056 Sewer Capital Reserve 2,702,612        -                      25,035            -                        2,677,577       3,034,321        
060 Risk Management 435,016           74,525            1,759              -                        507,782          651,024           
061 Employee Benefits 308,037           -                      -                      (548)                  307,489          281,508           
062 Facility Maintenance 51,377             -                      -                      -                        51,377            848,161           
063 Vehicle Replacement 1,032,268        47,394            -                      -                        1,079,662       870,855           
064 Technology Maintenance 629,457           6,650              -                      -                        636,107          678,725           
070 Trust 30,231             -                      -                      -                      (454)                  29,777            28,045             
073 Payroll Clearing 73,028             -                      -                      (636)                  72,392            (22,077)           

    Subtotal City 29,112,542      1,716,402       846,969          -                      15,107               29,997,082     30,870,181      
043 Recognized Obligations Fund -                      -                      -                      -                      -                        -                      -                      
049 Successor Agency Debt Service 1,620,585        -                      126,470          -                      (610,000)           884,115          16,911             

    Subtotal Successor Agency 1,620,585        -                      126,470          -                      (610,000)           884,115          16,911             
30,733,127$    1,716,402$     973,439$        -$                    (594,893)$         30,881,197$   30,887,092$    

Cash & Investments Summary  
3,744,748$     

678,586          
PFM Investments 25,495,585     
CNI Charter Prime Money Market fund 63,956            
GNMA 108                 
Flexible Spending Account 18,828            
Monies with Fiscal Agents 871,961          

7,425              
30,881,197$   

-                  

Monthly Cash Flow Accrual  Monthly FY 14/15
Month Revenue Expenditures Transfers Adjustment Cash Flow Comparison
July 404,390$        2,660,974$      -$                (226,110)$         (2,482,694)$    (1,234,825)$     
August 666,444$        1,001,572$      -$                (380,706)$         (715,834)$       (323,179)$        
September 1,002,115$     1,224,593$      -$                178,046$           (44,432)$         560,660$         
October 826,668$        1,429,654$      -$                99,116$             (503,870)$       (625,758)$        
November 1,260,120$     1,033,355$      -$                (5,924)$             220,841$        150,395$         
December 1,546,701$     1,226,777$      -$                (67,132)$           252,792$        78,686$           
January 2,419,409$     963,288$        -$                (75,152)$           1,380,969$     1,502,505$      
February 910,967$        1,023,137$      -$                29,026$             (83,144)$         817$                
March 1,015,320$     1,083,618$      -$                (4,261)$             (72,559)$         30,833$           
April 1,675,567$     859,072$        -$                (69,945)$           746,550$        118,339$         
May 1,716,402$     973,439$        -$                (594,893)$         148,070$        1,553,616$      
June -$                
Total YTD 13,444,103$   13,479,479$    -$                (1,117,935)$       (1,153,311)$    1,812,089$      

Petty Cash - Checking
Cash and Investments

California LAIF
Bank of America Operating
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Revenues (Excluding Transfers In) - 92% of Fiscal Year
Adopted 
Budget

Amended 
Budget

Year to Date 
Actual Percentage

Prior Year 
Actual

General Fund (001)
Property Tax 3,311,500         3,390,300         3,340,061       98.5% 3,188,866   
Sales Tax 2,822,400         2,208,000         1,609,202       72.9% 2,085,779   
Utility Users Tax 1,139,300         1,149,300         925,952          80.6% 966,651      
Residual Property Tax 133,900            200,000            141,855          70.9% 71,205        
Franchise Fees 415,500            403,500            344,394          85.4% 349,304      
Transient Occupancy Tax 345,000            300,000            289,429          96.5% 251,233      
Licenses and Permits 295,200            338,200            341,414          101.0% 320,030      
Intergovernmental 33,000              33,000              22,560            68.4% 18,828        
Charges for Services 490,100            512,600            502,360          98.0% 482,455      
Fines and Forfeitures 161,000            160,200            124,453          77.7% 119,233      
Use of Money and Property 317,600            317,600            328,008          103.3% 218,459      
Other Revenues 411,500            503,200            313,309          62.3% 323,733      
Interfund Charges to Water and Sewer 506,600            587,700            538,725          91.7% 259,508      
    Subtotal General Fund Revenue 10,382,600       10,103,600       8,821,722       87.3% 8,655,284   

Other Funds
003 Emergency Reserve -                       -                       -                      N/A -              
005 Economic Development -                       -                       -                      N/A -              
011 Streets - Gas Tax 351,500            361,700            296,347          81.9% 336,827      
012 Measure M 1,002,500         1,002,500         232,675          23.2% 331,418      
014 Community Development Grant Fund 180,000            180,000            -                      0.0% -              
015 Air Quality 20,300              20,300              9,939              49.0% 14,873        
016 PEG Funds 17,100              17,100              14,352            83.9% 14,411        
020 Asset Seizure 107,600            13,600              13,045            95.9% 31,778        
021 Public Safety Augmentation 176,600            176,600            142,696          80.8% 142,139      
022 COPS/SLESF 100,200            100,200            111,083          110.9% 103,192      
023 Abandoned Vehicle 100                   100                   146                 146.0% 146             
033 Park Development 100                   100                   248                 248.0% 126             
035 Capital Outlay Reserve 21,900              21,900              26,243            119.8% 26,240        
036 One-time Projects Fund -                       -                       -                      N/A -              
038 Successor Agency Housing Authority 265,600            265,600            245,897          92.6% 489,676      
050 Water 2,381,700         2,381,700         1,669,872       70.1% 1,857,637   
052 Sewer 246,900            249,600            138,573          55.5% 157,289      
055 Water Capital Reserve 23,600              23,600              21,653            91.8% 20,587        
056 Sewer Capital Reserve 18,300              18,300              15,411            84.2% 16,901        
060 Risk Management 898,900            898,900            819,826          91.2% 455,650      
061 Employee Benefits 2,900                2,900                1,370              47.2% 1,934,593   
062 Facility Maintenance 300                   300                   4,019              1339.7% 316,824      
063 Vehicle Replacement 160,500            162,500            216,126          133.0% 158,440      
064 Technology Maintenance 83,300              83,300              76,470            91.8% 267,609      

    Subtotal City Funds 16,442,500       16,084,400       12,877,713     80.1% 15,331,640 
043 Recognized Obligations Fund -                       -                      N/A -              
049 Successor Agency Debt Service 863,000            863,000            566,390          65.6% 836,433      

    Subtotal Successor Agency 863,000            863,000            566,390          65.6% 836,433      
Total Revenue 17,305,500$     16,947,400$     13,444,103$   79.3% 16,168,073 

 
General Notes:

The major distributions of property tax and related payments occur in four installments: December, January, April, and May.
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Expenditures (Excluding Transfers Out) - 92% of Fiscal Year
Adopted 
Budget

Amended 
Budget

Year to Date 
Actual Percentage

Prior Year 
Actual

General Fund (001)
Program Name

110 City Council 56,900$          61,800$          52,239$         84.5% 55,516        
120 City Manager 219,200          278,800          193,761         69.5% 283,370      
130 Legal Services 129,400          149,500          132,990         89.0% 116,256      
140 Administrative Services - Administration 158,400          139,300          114,419         82.1% 283,631      
150 City Clerk 136,500          132,920          110,930         83.5% 142,877      
160 Fiscal Services 363,700          384,520          303,292         78.9% 314,705      
170 Human Resources** 1,303,300       1,403,300       1,306,297      93.1% 2,047,319   
180 Technology & Communications* 323,300          322,200          223,494         69.4% 218,903      
105 Community Promotion -                     -                     -                     N/A 33,133        

Administration & Admin Services 2,690,700       2,872,340       2,437,422      84.9% 3,495,710   
210 Police Administration 538,500          520,300          430,819         82.8% 467,967      
220 Police Operations Management 300,200          290,200          252,406         87.0% 251,093      
235 Patrol 2,407,700       2,414,300       2,074,620      85.9% 2,386,383   
240 Services Division Management 238,700          243,700          212,383         87.1% 202,656      
250 Community Education 58,500            58,500            50,474           86.3% 33,074        
260 Investigations 562,700          564,500          350,778         62.1% 438,913      
270 Records and Communication 606,900          606,900          536,454         88.4% 600,377      

Police 4,713,200       4,698,400       3,907,934      83.2% 4,380,463   
310 Community Services Administration 343,000          343,000          295,413         86.1% 400,152      
320 Health and Wellness 145,100          145,100          112,081         77.2% 129,596      
330 Recreation Facility Operations 216,800          216,800          172,862         79.7% 178,657      
340 Special Events 184,900          184,900          141,412         76.5% 190,623      
350 Youth and Family Services 251,800          251,800          191,834         76.2% 273,415      
370 Citywide Maintenance*** 268,900          268,900          209,009         77.7% 263,396      
380 Engineering 94,400            94,400            55,156           58.4% 32,644        
390 Parks and Medians 218,000          218,000          179,733         82.4% 226,707      
405 Streets 298,400          298,400          223,481         74.9% 285,253      

Community Services 2,021,300       2,021,300       1,580,981      78.2% 1,980,443   
510 Community Development Administration 100,000          100,000          89,720           89.7% 117,734      
520 Building and Safety 139,600          139,600          88,891           63.7% 107,320      
530 Code Enforcement 97,900            97,900            84,677           86.5% 77,931        
540 Planning 116,600          117,600          116,537         99.1% 138,670      

Community Development 454,100          455,100          379,825         83.5% 441,655      
Subtotal General Fund Expenditures 9,879,300       10,047,140     8,306,162      82.7% 10,298,271 

Other Funds
003 Emergency Reserve -                     -                     -                     N/A -              
005 Economic Development 400                 400                 20,742           5185.5% 360             
011 Streets - Gas Tax 317,500          317,500          227,552         71.7% 514,301      
012 Measure M 1,267,500       1,267,500       -                     0.0% -              
014 Community Development Block Grant 180,000          180,000          -                     0.0% -              
015 Air Quality -                     -                     -                     N/A 4,065          
016 PEG Funds -                     -                     -                     N/A -              
020 Asset Seizure 160,000          70,200            19,891           28.3% 137,405      
021 Public Safety Augmentation 172,200          172,200          101,717         59.1% 175,680      
022 COPS/SLESF 100,700          100,700          78,729           78.2% 58,835        
023 Abandoned Vehicle -                     -                     -                     N/A -              
033 Park Development -                     -                     -                     N/A -              
035 Capital Outlay Reserve 2,508,900       2,508,900       315,565         12.6% 700,746      
036 One-time Projects Fund 18,000            18,000            19,608           108.9% 32,061        
038 Successor Agency Housing Authority 231,100          231,100          213,608         92.4% 238,259      
050 Water 2,721,100       2,721,100       1,951,666      71.7% 1,725,065   
052 Sewer 185,300          185,300          136,407         73.6% 128,124      
055 Water Capital Reserve 1,256,000       1,298,700       88,592           6.8% 72,261        
056 Sewer Capital Reserve 441,300          441,300          209,026         47.4% 15,780        
060 Risk Management 1,289,500       1,289,500       1,280,410      99.3% 479,216      
061 Employee Benefits -                     -                     -                     N/A -              
062 Facility Maintenance -                     -                     -                     N/A -              
063 Vehicle Replacement 266,000          266,000          -                     0.0% 82,924        
064 Technology Replacement* 121,500          121,500          24,030           19.8% 82,266        

    Subtotal City 21,116,300     21,237,040     12,993,705    61.2% 14,745,619 
043 Recognized Obligations Fund -                     -                     -                     N/A -              
049 Successor Agency Debt Service 255,000          255,000          485,774         190.5% 586,942      

    Subtotal Successor Agency 255,000          255,000          485,774         190.5% 586,942      
Total Expenditures 21,371,300$   21,492,040$   13,479,479$  62.7% 15,332,561 

* A portion of the prior year Technology Maintenance and Replacement Internal Service Fund
**Prior year Employee Benefits Internal Service Fund
***Prior year Facility Maintenance Internal Service Fund



 

RFP Landscape Maint_Post    

 

 Office of the Community  
Services Director 

 

 
 
 

REQUEST FOR PROPOSALS 
 

for  
 

PARK AND LANDSCAPE MAINTENANCE SERVICES 
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DATE: June 16, 2016 
 
TO:  Prospective Park and Landscape Maintenance Services 
 
FROM: The City of La Palma 
 
SUBJECT: REQUEST FOR PROPOSAL FOR PARK AND LANDSCAPE 

MAINTENANCE SERVICES 
 
The City of La Palma hereby notifies, and requests' proposals from public and private 
landscape contractors for park and landscape maintenance services. 
 
This request for proposals (RFP) is intended to solicit response from interested parties 
to provide service, starting on August 1, 2016.  RFP package may be obtained on the 
City’s website www.cityoflapalma.org. 
 
This is a single-phase procurement process entailing an evaluation of the Contractor’s 
operational, technical and cost proposals.  Failure to submit ANY item requested may 
render the proposal non-responsive and, therefore, disqualify the Contractor. 
 
Proposals for Park and Landscape Maintenance Services must be received no later 
than 4:00 P.M. Tuesday, July 5, 2016, at the address below: 
 
  Michael S. Belknap, Community Services Director 
  City of La Palma 
  7821 Walker Street, La Palma, CA  90623 
  (714) 690-3356 
  mikeb@cityoflapalma.org  
 
The City of La Palma shall not, in any event, be liable for any pre-contractual expenses 
incurred by the Contractor in the preparation of their proposal. Contractors shall not 
include any such expenses as part of their proposals. 
 
CITY OF LA PALMA 
 
 
 
Michael S. Belknap 
Community Services Director 
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REQUEST FOR PROPOSAL 
 

FOR 
 

PARK AND LANDSCAPE MAINTENANCE SERVICES 
 
 
BACKGROUND: 

 
The City of La Palma is soliciting Requests for Proposals (RFP) from qualified firms to 
provide annual services for Park and Landscape Maintenance Services. The City has 
approximately 35.34 acre of Parks and Landscape space. In addition, the City maintains 
approximately 1.79 miles of block wall vines, although vines are not present on entire 
length of walls. 
 
The purpose of this Maintenance Professional Services Agreement is to provide the City 
of a Palma with the best possible landscape care to maintain the City's Community 
Parks and Landscape at a level expected by the City's residents, City Council, City staff, 
and visitors to the community.   The selected firm will work closely with the Community 
Services Director and other City staff to insure the most appropriate care and 
maintenance of the City's Parks and Landscape with sensitivity to the City of La Palma, 
its residents and visitors. 
 
It is the intent of the City to award a Professional Services Agreement in a form 
approved by the City Attorney, to the selected firm.  The City reserves the right to further 
negotiate the terms and conditions of the Agreement.  The City shall preserve the right 
to reject any proposal for noncompliance with Agreement requirements and provisions, 
or to not award an agreement because of unforeseen circumstances or if it is 
determined to be in the best interest of the City.  This project will be awarded based on 
demonstrated ability and performance providing similar services at a fair and 
reasonable cost.  This Agreement may not be awarded to the lowest respondent.  The 
City Council will approve, as part of the annual budget, an annual agreement amount.  
The City does not guarantee a specific amount of work and the quantity of work may 
increase or decrease depending on the annual needs of the Community. 
 
The City of La Palma is soliciting requests for proposals (RFP) from qualified landscape 
contractors for furnishing all labor, materials, equipment, transportation and such other 
facilities as may be required to perform contract services providing the maintenance of 
landscaped areas in the City of La Palma, in accordance with the defined scope of work 
noted in Exhibit “A”. 
 
The initial term for this contract will be for a three-year period from the award of contract. 
The City may exercise an extension to renew this contract for two additional one year 
periods contingent upon satisfactory work of the maintenance contractor and mutually 
agreed upon proposed fees. 
 
As required by Section 1773 of the California Labor Code, the Director of the Department 
of Industrial Relations of the State of California has determined the general prevailing 
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rates of wages in the locality in which work is scheduled to be performed.  Copies of 
these wage rate determinations, entitled PREVAILING WAGE SCALE, are maintained at 
the La Palma City Hall, 7822 Walker Street, La Palma, California, and are available to 
any interested party upon request.  The Contractor and any subcontractor under it shall 
pay not less than the specified prevailing rates of wages to all workers employed in the 
execution of the Contract.   
 
 
SELECTION PROCESS: 
 
The anticipated selection process is as follows: 
 

1. RFP submission deadline. 
2. Short list firms based on RFP submittal. 
3. Interview the two top ranked Contractors. 
4. Select top ranked Contractor. 
5. Negotiate final scope of services 
6. Award contract. 
7. Perform services. 
 
 

PROPOSAL REQUIREMENTS: 
 
Interested firms shall submit four copies of their proposal to the City of La Palma by 4:00 
pm, Tuesday, July 5, 2016. 
 
Proposals shall be directed to: 
 
 Michael S. Belknap 
 Community Services Director 
 City of La Palma 
 7821 Walker Street 
 La Palma, CA 90623 
 Tel: (714) 690-3310 
 Fax: (714) 522-2967 
 
Inquires may be directed to the Maintenance Supervisor Carlo Nafarrete by email at 
carlon@cityoflapalma.org. 
 
Firms wishing to be considered must submit the following: 
 
1. Present your company’s concept for providing a comprehensive, landscape 

maintenance program and related support services for the City of La Palma as 
detailed in the City’s suggested scope of services.  Include a discussion regarding 
the range of tasks and services provided by your company.  Respondents are 
encouraged to recommend supplementary alternatives or tasks that may reduce 
the costs to the City or enhance the overall quality of the work product. 
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2. The Contractor shall identify individuals who will be assigned to the City of La 

Palma, their job titles, and the percentage of their work hours dedicated to the City 
of La Palma.  Also include a brief statement of their job description, qualifications 
and previous job related experience with landscape maintenance or other 
specialties.  Identify the primary contact with the City during the contract period 
and the level of their authority. 

 
3. Submit proposed compensation rates for routine maintenance, labor/equipment for 

extraordinary maintenance and lump sum items as noted in Exhibit “B” of the RFP.  
This completed rate sheet shall be submitted in a separate sealed envelope 
with “Landscape Maintenance Services – Proposed Compensation Rates” 
noted on the outside.   

 
4. The selected firm will be required to enter into a Contract Services Agreement with 

the City (see attached).  All proposals must include a statement that the company 
has reviewed the Agreement and finds the terms acceptable.  If your company has 
concerns with the Contract Services Agreement, please note the specific concerns 
in your proposal. 

 
 
SELECTION PROCEDURE: 
 
The City will select a Contractor to perform the landscape maintenance services program 
based on the following criteria: 
 
1. Most qualified, based on personnel and previous experience to perform the 

landscape maintenance services requested by the City of La Palma. 
 
2. Proposed scope of services, and demonstration of an approach to perform the 

City’s landscape maintenance services. 
 

3. Proposed compensation rates. 
 
4. Effective use of resources proposed for the program. 
 
 
GENERAL INFORMATION: 
 
The City reserves the right to request additional information from any and all Contractors. 
 
The City reserves the right to reject any and all proposals or a specific item or items of a proposal. 
 
The selected firm shall provide insurance policies in accordance with the requirements of 
the City’s Contract Services Agreement. 
All costs incurred in the preparation of the proposal, in the submission of additional 
information and/or in any other aspect of the proposal prior to the award of a written a 
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contract will be borne by the proposing company.  All proposals submitted to the City in 
response to this Request for Proposal shall become property of the City.  
 
After selection of the Contractor, all applicants will be notified of the City’s decision 
 
 
PROJECT EXPECTATIONS: 
 
This work consists of Landscape and Parks mowing, edging, sweeping (blowing), and 
litter removal as specified in the Professional Services Agreement scope of work and/or 
Requests for Proposal. 
 
1.  Definitions 

 
Where "as directed", "as required", "as permitted", "approve", "acceptance", or words of 
similar import are used, it shall be understood that the direction, requirement, permission, 
approval or acceptance by the City of La Palma is intended unless otherwise stated.  
As used herein, "provide" shall be understood to mean "provide complete", in total.  The 
word "site" as used hereinafter shall be understood to mean the location receiving the 
service.  The use of the word "Contractor" shall be held to mean the Contractor and/or 
any person employed by them and working under the agreement to the awarded 
Contractor. 
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SCOPE OF WORK 

AND 
 BID SPECIFICATIONS  

FOR  
PARK AND LANDSCAPE MAINTENANCE SERVICES   

 
 
 
 
SCOPE OF WORK : 
 
1.0 General 
 
The Contractor shall provide grounds and maintenance services inclusive of mowing and 
edging of turf areas, litter control, raking of planters, sweeping and blowing of hardscape 
areas as provided in the specifications to maintain City facilities in accordance with the 
tasks and frequencies identified in the “Scope of Services”. In accordance with the 
defined scope of work, the work shall be performed in the following areas: 
 
 Location Name Approximate Size of 

Turf and Planter Areas 
a Central Park       6.2 acres 
b Edison Rights of Way Valley View St. to Barbi Ln.          24.5 acres 
c Denni Mini Park / Denni North Planter & Vines        .30 acres 
d Walker Well Facility       .09 acres 
e Moody Street Well Lot       .04 acres 
f Civic Center (City Hall, Library, Police Facilities)       .45 acres 
g City Yard Facility       .17 acres 
h Medians on La Palma Avenue     1.00 acres 
i Medians on Moody Street       .60 acres 
j Medians on Walker Street       .18 acres 
k Medians on Orangethorpe Avenue       .46 acres 
l Medians on Valley View Street       .96 acres 
m Medians on Houston Avenue       .39 acres 
n Vines on Block Walls on La Palma Avenue     1.67 miles * 
o Vines on Block Walls on Walker Street     0.12 miles * 
 
*Length of the entire street. Vines are not on the entire length of walls. 
 
Note: Attached, for the use by Contractor, is a location map of the areas and facilities to 
be maintained.  It is suggested that you conduct a site visit, prior to preparation of the 
proposal, with the Maintenance Supervisor, Carlo Nafarrete.  To set up a meeting and/or 
inquire regarding the scope of work, please contact Public Works at (714) 690-3312. 
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 1.1  QUALIFICATIONS OF CONTRACTORS 
 
Each contractor shall be fully qualified by ability, knowledge and experience to 
satisfactorily perform the work required in these specifications, and shall be engaged in 
the business of providing landscape maintenance services by the use of its own trained 
and qualified employees and equipment, material, and supplies, except as specified 
in these specifications.  Contractor shall be fully licensed to perform the services 
required under this Contract. 
 
In accordance with Labor Code Section 1771.1, a contractor or subcontractor shall not 
be qualified to (a) bid on or be listed in a bid proposal on or after March 1, 2015, or (b) 
engage in the performance of this work after April 1, 2015, unless currently registered 
and qualified to perform the work pursuant to Labor Code Section 1725.5. 
 
In accordance with Labor Code Section 1771.4, the contractor and its subcontractors 
must furnish certified payroll records electronically to the California Labor 
Commissioner. 
 
Contractor’s performance of the work described in this Request for Proposals is subject 
to compliance monitoring and enforcement by the California Department of Industrial 
Relations.  

 
 
1.2 REFERENCE AND QUALIFICATION REQUIREMENTS 
 
Contractor must present evidence indicative of its ability to finance, provide, and 
sustain the specified landscape maintenance services to the satisfaction of the City. 
Failure to include any of the following information as requested below may cause 
proposal to be deemed non-responsive if the City has no prior experience with 
Contractor. 

 
1. Client References: Contractor shall furnish on a separate sheet of paper a 

list of five (5) current customers, including company name, street address, 
telephone number and contact person, for whom contractor has provided 
similar services.  The City intends to contact these customers to determine 
reliability, Contractor's performance, service and other information. 

 
2. General Business Statement: A statement of all of the important business 

activities of contractor's major business.  This statement should emphasize 
the required minimum of two (2) consecutive years of recent experience in 
the provision of the specified maintenance services at similar sized 
facilities and areas (or with gross acreage equal to or greater than) with 
similar service levels as those required for this Contract.  Contractor shall 
guarantee that the actual on-site supervisor or foreman shall possess this 
experience. 
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3. Financial Statement: Most recent and complete financial statement of 
contractor's current assets, liabilities and net worth. 

 
4. Credit References: A minimum of five (5) credit or financial references 

giving names, street addresses and telephone numbers in each instance. 
 
5. Work History: In addition to Client References, list all Contracts canceled or 

not renewed within the last three (3) years, giving reason for cancellation 
or non-renewal. Give names, street addresses and telephone numbers in 
each instance. 

 
 

1.3 REQUIREMENTS FOR SUPPLEMENTAL INFORMATION 
 
Following the evaluation of proposals, and prior to any consideration of award, the 
apparent responsible contractor(s) may be required to provide supplemental 
information such as the number of employees, types of tools and vehicles used under 
this Contract.  The supplemental information will be used to evaluate the contractor's 
ability to fulfill the terms of the Contract, and determine the relative values and 
benefits of utilizing a Contractor in lieu of City staff. 

 
 
1.4 LICENSES 
 
Contractors shall comply with the following:  

  
1. The Contractor's State License Board for the State of California has 

determined in writing that a C27 Landscape Contractor License is required 
to provide the services in these specifications.  Each contractor shall hold a 
valid C27 Landscape Contractor's License and any other required permits 
or licenses at the time the proposal is submitted. 

 
2. Contractor must obtain, and maintain in effect during the term of the 

Contract a valid City of a Palma Business License prior to commencement of 
work. 

 
3. When working in road rights-of-way, the Contractor shall comply with all 

procedures and requirements as specified in the California Manual on 
Uniform Traffic Control Devices (CA MUTCD) or Work Area Traffic Control 
Handbook (WATCH). 
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PARK AND LANDSCAPE MAINTENANCE SERVICES   
 

 
 
 

LICENSE CERTIFICATION  
 
 
My valid License/Permit Numbers are: 
 

LICENSE   LICENSE NUMBER    EXPIRATION DATE 
 
1. C27 Landscaping Contractor License                                  .                                           .                     
 
2. City of La Palma Business License                                      .                                           . 
    Required upon notification of award 
 
 

Please submit a copy of each valid license/permit listed above with proposal. 
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1.5 MANDATORY PRE-BID CONFERENCE  
 
A mandatory Pre-Bid Conference shall be held for the purpose of answering questions.  
Due to the nature of the scope of work and the specific standards required by the 
City, no bid will be accepted from a contractor who fails to attend the Pre-Bid 
Conference as scheduled.  Contractors shall be required to sign-in at the Pre-
Bid Conference. Answers to questions posed after the Pre-Bid Conference will be 
sent to those on the sig-in list. 
 

 
1. Mandatory Pre-Bid Conference Schedule 
 
 Date:  Thursday, June 30, 2016 
 Time:  10:30 a.m. 
 Location:  La Palma Community Center 
    7821 Walker Street 
    La Palma, CA 90623 
 
2. Recommended Site Visits 
 
 It shall be the contractor's responsibility to independently visit each site prior 

to the Mandatory Pre-Bid Conference scheduled above.  It will be the 
contractor's responsibility to examine each site and to be familiar with the 
general condition of the site and its appurtenances and amenities. 
Contractors shall be deemed to accept the conditions and necessary work at 
any site for which they submit a proposal. 

 
3.  Pre-Job Meeting 
 
 The Contractor to whom the award is made will be required to meet with City 

representative(s) for the purpose of review of the Contract documents, 
specifications and instructions or procedures. 

 
 
2.0 DISPOSAL OF RECYCLABLES 
 
The Contractor shall comply with the City's recycling efforts and program. 

 
 

2.1 REFUSE DISPOSAL 
 
The City shall be responsible for, and pay the costs of, the disposal of all trash, litter, 
and debris collected (i.e., refuse) by the Contractor in the performance of the tasks 
within. The refuse collected by the Contractor in the performance of these tasks shall be 
deposited in a location, or locations as specified by the City. 

 
The Contractor shall maintain logs identifying its refuse collection and disposal 
activities and provide copies of those logs to the City monthly. 
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2.2 ENVIRONMENTAL REQUIREMENTS 
 
Contractor shall conduct all aspects of its operation in compliance with all state and 
federal laws and regulations. 
 
Contractor shall insure that all personnel whose responsibilities involve cleaning, waste 
disposal, or landscaping are trained in Best Management Practices, as set forth in 
the City’s NPDES (National Pollutant Discharge Elimination Program) Permit and 
Stormwater Management Plan. 
 
Contractor shall immediately inform the City of any investigation, citation or legal action by 
any state or federal agency related to Contractor's obligations under this contract, and 
shall defend, indemnify and hold the City, its officials and employees harmless from any 
loss including, but not limited to fines, penalties and corrective measures the City may 
sustain by reason of Contractor's failure to comply with any state or federal law, regulation 
or rule. 
 
In preparing the proposal, the contractor shall consider the following conditions pertaining 
to the completion of the specified maintenance tasks: 
 

1.  The Contractor must conduct all operations in accordance with the City's 
Stormwater Management Plan.  
a.   Appurtenances must be cleaned by a method(s) which does not 

result in runoff going into any water body, gutter or storm drains. Only 
potable water may flow into any water body, gutter or storm drains.  

b.  All wash water must be disposed of to a sanitary sewer. 
c.  No litter, debris, oil, grease, green waste, or other materials and 

substances may be washed, swept, or blown into the street or storm 
drains.  

d.  All liquids, including but not limited to, rinse water and cleaning 
agents, must be properly disposed of in compliance with all laws 
and regulations.   No liquid or product of any kind may be 
discharged to a gutter, storm drain or paved surface where it could 
be carried to the storm drain system or to a water body. 

 
e.  For  washing  operations, Contractor shall  use  (1)  a  high-

pressure/low-volume sprayer using only potable water and no 
cleaning agents at an average use of .006 gallon of  water per square 
feet of surface; or (2) a self-contained power scrubber, which  
recaptures all wastewater, cleansers, and debris.  All wastewater 
recaptured by a self-contained power scrubber must be disposed of 
in a sanitary sewer approved by the City.  

2. Every effort must be taken to minimize noise. 
 
3.  The Contractor is encouraged to recycle green waste, keeping it separate 

from trash and other debris. 
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4. Contractor shall have an Integrated Pest Management policy/program in effect. 

 
 
2.3 CHANGE IN SERVICE 
 
In the event that additional services are deemed necessary by the City for newly-
developed landscaped areas and appurtenant structures within existing premises or any 
portion thereof the City may, at its discretion, increase the Contractor's maintenance 
services requirements at the affected premises to provide for such additional services.  
If said additional services and costs related thereto are not otherwise provided for, 
the Contractor shall be compensated for the newly-developed area(s) based upon the 
Contract price provided for herein as said payment is applied on a unit cost as specified 
in the Contractor's proposal. 
 
Prior to performing any additional work, the Contractor shall prepare and submit a 
written description of the work with an estimate of labor and materials.   No work 
shall commence without the prior written authorization of the City.   Notwithstanding the 
above authorization, when a condition exists wherein there is imminent danger of injury 
to the public or damage to property, the City may verbally authorize the work to be 
performed upon receiving a verbal estimate from the Contractor.  However, within 
twenty-four (24) hours after receiving a verbal authorization, the Contractor shall submit 
the written estimate to the City for written approval. 
 
For modifications, reductions, or deletions in services, the City's representative(s) shall 
notify the Contractor in writing of changes a minimum of five (5) City business days in 
advance. Charges for services shall be adjusted by the Contractor on a pro-rata basis to 
meet changes made.  Costs for new services shall be charged in accordance with the 
pricing quoted by the Contractor and acceptable to the City representative(s) as 
otherwise specified herein. 
 
 
2.4 DAMAGE CAUSED BY CONTRACTOR 
 
All damage to existing facilities caused by the Contractor shall be repaired or replaced 
at the Contractor's sole expense. All such repairs or replacements shall be completed 
within the time limits specified by the City: 
 

1.  Irrigation damage shall be repaired or replaced within one watering cycle or 48 
hours.  

2.  All damage to shrubs, trees, turf or ground cover shall be repaired or replaced  
within five (5) working days. 

 
All repairs or replacements shall be completed in accordance with the following 
maintenance practices: 
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1.  Trees: Minor damage, such as bark lost from impact of mowing 
equipment, shall be subject to replacement with a tree comparable in 
species and size, as approved by the City. 

 
2.  Shrubs: Minor damage, such as shrub and plant material lost from impact of 

mowing equipment, shall be subject to replacement with a shrub or plant 
comparable in species and size, as approved by the City. 

 
3.  Appurtenances:  All damage caused to components of the facilities or 

grounds, including but not limited to benches, picnic tables, permanent 
chairs, irrigation heads, valves, valve boxes, controller boxes, concrete 
walks, railings, fencing, and gardens caused by the Contractor, shall be 
corrected at the Contractor's expense. 

 

2.5  HOURS AND DAYS OF MAINTENANCE SERVICES 

Scheduling of Operations  
 
Normal work hours are from 7:00 a.m. to 5:00 p.m., Monday through Thursday, unless 
otherwise specified.  The Contractor shall perform work at such times as to minimize 
disturbance or interference to residence and to pedestrian or vehicle circulation.  
Examples are early morning mowing, edging, blowing, etc.  No routine mowing shall 
occur on Saturday or Sunday unless pre-approved by the City representative. Schedule 
shall be submitted prior to starting any maintenance operations.  All forms and schedules 
shall be in a format approved by the City. 
 
The Contractor shall perform work in accordance with pre-approved schedules during 
City business or non-business hours, depending on the needs of the facility where work is 
performed. Changes in schedule by the City may be made with ten (10) business days 
advance written notice to the Contractor. The Contractor must notify the City's 
representative(s) of any problems or service interruptions within twenty-four (24) hours 
or next business day. Unavoidable service disruptions may be made up subject to the 
sole discretion of the City’s representative(s). Costs associated with services that 
cannot be made up shall be subject to action provided for herein. Repeated service 
interruptions without justification or approval of the City's representative(s) shall be 
subject to action provided for herein. 
 
The Contractor shall provide adequate staffing to perform the required services 
during the prescribed times.  Any changes in the days and hours of service heretofore 
prescribed shall be subject to approval by the City. 
 
The basic daily hours of maintenance service shall be: 

Monday through Thursday: 7:00 a.m. to 5:00p.m. 
 
Certain maintenance tasks may have time restrictions or extended time requirements. 
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2.6 SERVICE SCHEDULES        
 
The Contractor shall, within ten (10) working days after the effective date of the 
Contract, submit a work schedule to the City's representative(s) for review and 
approval.  Said work schedule shall be based on a twelve-month calendar identifying 
and delineating the time frames for the required work by the day of the week, morning or 
afternoon. 
 
The Contractor shall submit revised schedules when actual performance differs 
substantially from planned performance. Said revisions shall be submitted to the City's 
representative(s) for review, and if appropriate, approval, within ten (10) working days 
prior to scheduled time for the work. 
 
At the discretion of the City representative, monthly meetings (or at an increased 
frequency if deemed necessary by the City) between the Contractor and the City may 
be scheduled to determine progress and address any changes in schedules, problem 
areas, etc. 
 
Changes or variations in scheduling may be necessitated by City special events, 
recreation classes, reservations, etc.  The Contractor shall adapt any or all schedules to 
the City's requests. 
 
The above provisions are not construed to eliminate the Contractor's responsibility in 
complying with the requirements to notify the City for "Specialty Functions" as set forth 
herein. 
 
 
2.7 CONTRACTOR’S STAFF 
        
The Contractor shall provide sufficient personnel to perform all work in accordance 
with the specifications set forth herein. 
 
Each crew of the Contractor's employees shall include at least one individual who 
speaks and comprehends the English language. 
 
The City may, at any time, give the Contractor notice to the effect that the conduct or 
action of a designated employee of Contractor is, in the reasonable belief of the City, 
detrimental to the interest of the City or public.  The Contractor shall meet with 
representatives of the City to consider the appropriate course of action with respect to 
such matter and the Contractor shall take reasonable measures under the 
circumstances to assure the City that the conduct and activities of the Contractor's 
employee(s) will not be detrimental to the interest of the City or public. 
 
The Contractor shall establish an identification system for personnel assigned to the 
facilities which clearly indicates to City employees and the public the name of the 
Contractor.  The identification system shall be furnished at the Contractor's expense and 
may include appropriate attire and name badges as specified by the City. 
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The Contractor shall require each of its employees to adhere to basic standards of 
working attire, including full uniforms, proper shoes and other gear required by State 
Safety Regulations, and proper wearing of clothing.   Employee pants, shirts, jackets, 
and sweatshirts must be uniform. Shirts, jackets, and caps used as uniforms shall 
bear the Contractor's identification logo.  Shirts shall be worn at all times, and shall be 
buttoned and tucked-in.  No caps with insignias or designs other than the Contractor's 
logo may be worn, and no caps shall be worn backwards. 
 
The City shall approve the Contractor's uniform. 
 
The City expects the Contractor’s staff to tum into City representative(s) all items 
which have been lost or misplaced by the general public, regardless of perceived 
value.  The Contractor shall communicate this expectation to all employees. 
 
 
2.8 DRESS CODE AND APPEARANCE        
 
All Contractor's personnel shall wear uniforms bearing the company name while 
performing work on this contract.  Sufficient changes of clothing shall be provided to 
present a neat and clean appearance of personnel at all times.  The uniform shall 
consist of a shirt and jacket with the company name.  Safety vests are not considered 
part of the uniform, but are required in compliance with Section 4.2.    Failure  to  
comply  shall  result  in  a  deduction  of  $100  per occurrence per day per employee. 
 
 
2.9 CONTRACT ENFORCEMENT         
 
The Contractor or its authorized representative shall meet on the site at least once 
a  month, or more, at the discretion and convenience of the City, with an authorized 
representative of the City for a walk-through inspection and to address any problems 
or other issues.  All scheduled and periodic maintenance functions shall be completed 
prior to this meeting. 
 
The City reserves the right to perform inspections at any time for the purpose of 
monitoring performance.  The Contractor shall cooperate with the City, State, and 
Federal representative(s) in the review and monitoring of Contractor's performance, 
records and procedures. 
 
At the request of the City, the Contractor, or its appropriate representative, shall attend 
meetings and training sessions, as deemed necessary by the City, for the purposes of 
orientation, information, amendments to the Contract and description of City policies 
and procedures. 
 
In the event the City commences legal proceedings for the enforcement of the 
Contract, and is the prevailing party, the City shall be entitled to an award of attorney's 
fees and costs incurred in the action. 
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2.10 TRAFFIC CONTROL     
 
The Contractor shall follow all guidelines and rules in the California Manual on 
Uniform Traffic Control Devices (CA MUTCD) or Work Area Traffic Control Handbook 
(WATCH).  Any lane closures shall be coordinated prior with the City representative. 
Lighted sign or arrow boards are required as needed. 
 
When entering or leaving roadways carrying public traffic, the Contractor’s equipment, 
whether empty or loaded, shall in all cases yield to the public traffic. 
 
The Contractor shall make every effort to keep commercial driveways open during 
working hours.  After working hours, all driveways shall be accessible with smooth 
and safe crossings through the construction area. 
 
 
2.11 SOUND CONTROL REQUIREMENTS      
 
The Contractor shall comply with all local sound control and noise level rules, 
regulations and ordinances, specifically La Palma municipal code 44-267, that apply 
to any work performed pursuant to the Contract. 
 
Each internal combustion engine used for any purpose on the job or related to the job 
shall be equipped with the type of muffler recommended by the manufacturer of such 
equipment.  No internal combustion engine shall be operated without such muffler. 
 
Full compensation for conforming to the requirements of this section shall be 
considered as included in the prices paid for the various contract items of work involved 
and no additional compensation will be paid. 
 
 
2.12 ADDITIONS/DELETIONS TO CITY GENERAL MAINTENANCE SPECIFICATIONS  
 
The City reserves the right to make additions, deletions, revisions and/or otherwise 
modify the General Landscape Maintenance Specifications. 
 
Any changes in the Specifications that cause the Contractor to suffer additional 
expenses will be paid in one of two ways:  In accordance with the proposal forms; or 
actual costs plus 10% for materials, whichever is less. 
 

1.  Performance During Inclement Weather 
 

a. During   the   periods   that   excessive   rainfall   hinders   normal   
operations,   the Contractor shall adjust its workforce to accomplish 
those activities that are not affected by weather. 
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b. The prime factors in assigning work shall be the safety of the 
workforce and damage to landscaping. 

 
c. During periods of excessive rainfall, the Contractor shall remove 

water from area drains, remove of minor silt and debris from 
perimeter areas and keep all draining facilities clear and in operating 
condition. 

 
 

2. Performance On Schedule 
 

a.   All work shall be completed on the day scheduled.  All schedules shall 
be pre-approved by the City representative. 

 
b.  Failure to complete the work as scheduled or as specified herein 

will result in the following actions: 
 

I. The sum of up to $100 per day will be deducted from 
payments to the Contractor for each instance where an item of work 
is not completed in accordance with the schedule or Specifications. 
 
II. Deficiencies: An additional amount equal to the costs 
incurred in completing the work by an alternate source whether it be 
City forces or separate private contractor even if it exceeds the 
Contract unit price will be deducted. 
 
III. In cases where the Contractor fails to perform as required, the 
value of the contract "per day" will be deducted. 
 
IV. These actions shall not be construed as penalty but as 
adjustment of payment to the Contractor for only the work actually 
performed or as the cost to the City for inspection and other related 
costs for the failure by the Contractor to complete the work according 
to schedule. 
 
 

3.0 MAINTENANCE STANDARDS  
 
This Specification establishes the standard for the maintenance of landscaped areas 
and open spaces for the City of La Palma. 
 
The quality of landscape maintenance will continue to be evaluated for satisfactory 
progress. The Contractor's prime responsibility is to integrate innovative and 
progressive elements of high landscape maintenance standards and the objectives as 
set forth in this Specification. 
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The Contractor shall furnish all labor, equipment, materials, tools, services and 
special skills required to perform the landscape maintenance as set forth in this 
Specification and in keeping with the highest standards of quality and performance, as 
well as safe work practices and traffic controls. 
 
Maintenance of the landscape shall include but is not limited to mowing and edging of 
turf areas, litter control, raking of planters, sweeping, blowing of hardscape areas, and 
cleanup of drainage facilities. 
 
The Contractor shall submit a monthly Maintenance Schedule to the City at the start of 
the Contract and in the event of any changes to the schedule outlining the scheduled 
functions and to include all elements within the Contract. 
 
The Contractor shall conduct all maintenance functions in a manner causing the least 
possible obstruction and inconvenience to the public. 
 
 
3.1 TURFGRASS 
 

1.  Mowing 
 

 All turfgrass within parks, greenbelts, medians, etc., will be mowed in 
accordance to the following schedule: 

  
a. Once per week from April through the end of September 

 
b. Once every other week from October through the end of March  
 
c. In lieu of weekly mowing, as referenced above, from October through the 

end of March, tree trimming in the Edison Right of Way shall be 
performed on the every other week schedule, as directed by the Director 
of Community Services or authorized City representative. Trimming of 
trees within the Edison Right of Way consists of general uplifting and 
trimming/thinning and maintaining a maximum height of 15’ where 
applicable.  

 
d. Mowing shall occur on the same day each schedule.  Mowings missed 

due to inclement weather shall be rescheduled and completed within 
three (3) days on the every other week schedule and seven (7) days on 
the weekly schedule. 

 
Cut cool season turfgrass 2 ½” during warm season and reduce to 2" 
during winter or cooler seasons.  In warm seasons, common Bermuda 
shall be mowed to not exceed 1", hybrid Bermuda ½” to ¾”.  Cut 
mixed turfgrasses to the City representative's recommended height. 
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A rotary or reel mower that provides a smooth and continuous cut of 
turf at a ¾” height shall be acceptable.  The type of mower required 
may vary for special events and conditions.  Any acceptable mower 
shall be configured so the outer edges of the blade extend 18-inches 
to 26-inches beyond the outer edge of the wheel. 

 
All mowers utilized within the Central Park, Civic Center and Denni Park 
areas must have catchers and all grass clippings shall be caught at the 
time of mowing and disposed of off-site.    

 
All safety equipment on mowers must be fully operational. 

 
All equipment shall remain adjusted to the proper cutting heights and 
shall be adequately sharpened and maintained. 

 
Mowing shall be completed in one operation and not more than 1/3 of the 
total leaf height shall be removed during any single mowing operation. 

 
More frequent mowing of turf may be authorized at the City's discretion. 

 
Turf shall be mowed to within 6-inches of all appurtenances. 
Application of herbicides for the treatment and control of broadleaf and 
other turfgrass weeds within Central Park and Civic Center shall be 
performed quarterly or on an as needed basis.  

 
Litter shall not be shredded by mowers.  Contractor shall not drive 
over or break glass bottles or other glass objects, nor drive over 
excessively wet areas. Contractor shall clean up and remove litter 
scattered or shredded by mowers prior to leaving the job site. 

 
Litter includes any foreign matter, debris, broken glass, paper, feces, 
foods and similar materials. 

 
Contractor shall remove all clippings and debris deposited on 
hardscapes and other surfaces as a result of mowing operations before 
leaving the site. 

 
No clippings or debris shall be blown, swept or otherwise pushed into the 
street or storm drains.  

 
Damaged appurtenances, sprinkler heads, valve boxes, valve box 
covers or vegetation shall be repaired immediately, isolated or 
otherwise addressed to ensure the safety of the site, the integrity of the 
systems and the viability of plant materials.  Notification of any 
damages and/or repairs made shall be provided to the City’s 
representative by the next business day. 

 



21 
 

When mowing, Contractor's staff must take care not to scratch or 
damage hardscapes, walls, planters, benches and other 
appurtenances.  Before each mowing, the equipment used for this task 
must be inspected to ensure that it has not sharp or protruding rough 
parts (i.e. rollers, skids, brackets, blades, wheels, bed knives) which may 
cause damage. 

 
2. Trimming and Edging 
 

Trim around graphic walls, buildings, curbs, header boards, valve boxes, 
quick couplers and paved areas on a weekly basis to present a neat, clean 
appearance.  All turfgrass contiguous to hardscapes shall be edged with a 
walk-behind, blade-type edger.  String trimmers are not acceptable as a 
replacement for a "walk- behind" blade-type edger. 

 
a.  String Trimmers 

 
Care shall be exercised regarding the use of string trimmers (weed 
eaters) to prevent damage to trees, building surfaces, walls, header 
boards, light fixtures, signage, etc.  A maximum 12" bare soil buffer 
zone shall be maintained around the circumference at the base of all 
trees.  (Trees damaged by Contractor's operations shall be replaced 
at Contractor's sole expense.) 

 
 
3.2 SHRUBS 
       

1. Shrubs shall be pruned as required for safety, removal of broken or 
diseased branches, general containment or appearance. 

 
2.  Prune shrubs to retain as much of the natural informal appearance as 

possible, consistent with intended use.  Coordinate with the City 
representative. 

 
3.  Shrubs used as formal hedges or screens shall be pruned as required to 

present a neat appearance. 
 
4.  Remove any spent blossoms or deal flower stalks as required for neat, 

clean appearance. 
 
5.  Shrubs  and  mounding  shall  not  exceed  two  feet  (2')  in  height  within  

areas required for vehicular sight distance depending upon roadway 
topography. 

 
6. Any paper or litter that accumulates in ground cover areas shall be picked 

up on a daily basis. 
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3.3 GROUND COVER        
 

1.  Trim ground cover adjacent to walks, walls and/or fences as required for 
general containment to present a neat, clean appearance. 

 
2. Cultivate and/or apply approved herbicide to remove broad-leafed and grass 

weeds as required.  Weeds shall be controlled and not allowed to reach an 
objectionable height.  The City representative will determine objectionable 
height. Remove weeds by chemical or mechanical means as approved by the 
City representative.  All herbicide use will be limited to only those with a label 
signal word of Caution or lower in toxicity.  

 
3.  Any paper or litter that accumulates in ground cover areas shall be picked up 

on a daily basis. 
 
4. Keep ground cover trimmed back from all controller units, valve boxes, 

quick couplers or other appurtenances or fixtures.  Do not allow ground cover 
to grow up trees, into shrubs or on structures or walls.  Keep trimmed back 
approximately four inches (4") from structure or walls.  Coordinate trimming 
around base of shrubs/trees with the City representative. 

 
5.  Bare soil areas shall be cultivated a minimum of once per month. 
 
 

3.4 VINES      
 

1. Pruning of block wall vines shall be performed in such a manner as to keep the 
vines as closely cropped to the block walls as practicable.  Vines shall be 
maintained to the height of the base of the second course of blocks from the top 
of the walls.  While removing dead, damaged or diseased growth cut back to 
healthy wood wherever possible. Pruning of all vines shall be in accordance with 
good horticultural practices.  

 
2.  Do not use nails or wire to secure vines on masonry walls. 

 
 
3.5 TREES 
      

1. Small container, tree well, planter or landscape trees shall be pruned as 
required for safety, removal of broken, dead or diseased branches and 
fronds, and general containment or appearance. 

 
2.  Spent flowers or seed pods will be removed as required for neat, clean 

appearance. 
 
3. Any paper or litter that accumulates in any container or tree well areas shall be 

picked up on a daily basis. 
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Contractor may be requested to prune mature Queen, King and other varietal palm trees 
within Central Park and the Civic Center facilities.  Pruning will include removal of fruit 
and seed pods.  Such work will be paid for as extra work by the City unless otherwise 
specified within these Specifications.  Coordinate with City representative for 
identification of aforementioned palm trees. 
 
 
3.6 PLANT ADDITIONS AND/OR REPLACEMENTS               
 
Contractor may be requested to replace damaged or destroyed trees, vines, shrubs, 
ground cover or flowers.  Such work will be paid for as extra work by the City unless 
otherwise specified within these Specifications.  Exceptions are replacements due to 
Contractor's negligence, as determined by the City representative. 
 
 
3.7  LITTER AND DEBRIS CLEAN UP 
 

1.  Do not blow grass cuttings/debris into public streets or gutters without being 
swept or vacuumed clean.  Remove debris generated adjacent to landscape 
areas (i.e., sidewalks, streets, gutters). 

 
2. All litter and debris resulting from any of the Contractor's operations shall be 

removed and disposed of offsite at the end of each day’s work. 
 
3.  All walkways and parking lots shall be kept clean/clear of debris and plant 

growth.  Care shall be taken not to create unnecessary hazards to foot traffic. 
 
4. All tree wells, shrub and areas not inter-planted with ground cover shall be 

raked clean a minimum of once a month. 
 
 
3.8 FACILITIES MAINTENANCE   
 

1. General Operations (applies to all landscape maintenance areas): 
 
a. All sidewalk areas abutting maintained areas shall be cleaned when left 

unclean by Contractor's operations. 
  
b. All human or animal feces or other materials detrimental to human health 

shall be removed from the areas. 
 
c. All leaves, fruits, flowers, seed pods and other landscape debris shall 

be removed from landscaped areas and disposed of offsite. 
 
d.  All broken glass and sharp objects shall be removed and disposed of 

offsite. 
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e. All concrete curb inlets and other surface drains under the sidewalk 
shall be kept free of vegetation, debris, and algae to allow unrestricted 
water flow. 

 
f .   All other drainage facilities shall be cleaned of all vegetation and 

debris.  All grates shall be tested for security and refastened as 
necessary.   Missing or damaged grates shall be reported to City 
representative. 

 
2. Hard Surface Areas  
 

a. These areas include hardscape, concrete sidewalks, courtyards, parking 
lots, etc. 

 
b.   All areas shall be swept or blown weekly to remove all deposits of silt 

and/or sand and glass. 
 
c.  All areas shall be inspected and maintained in a neat, clean, and safe 

condition at all times.  Any hazards shall be reported immediately to the 
City representative. 

 
 
3.9 DRAINAGE FACILITIES 
 
The Contractor shall continually inspect surface drains (such as catch basins and drainage 
structures) located within the landscaped areas.  Surface drains shall be checked and 
maintained free of obstruction and debris at all times to assure proper drainage.  
Remove any debris or vegetation that might accumulate to prevent proper flow of water. 
 
 
4.0 PRUNING AND TRAINING QUALITY 
 
 

1.  Shrubs, herbaceous plants, and groundcovers shall be pruned soon after 
the completion of a flowering and fruiting cycle, if fruits are desired.  
Raphiolepis and other fruits that litter the pavement are not wanted. 

 
a. Remove flower stems to point of origin. 
 
b. Remove branches growing beyond perimeter of foliage.  It is an outline 

of a plant's shape.  Cuts shall be inside of outer foliage and flush with 
branch of origin.  Leave no butts or stubs.  Do not trim off all foliage 
on one lane with hedge shears.  Shearing is only for hedges, after 
thinning out big, long shoots. 

 
2.  Prune off lower branches high enough for traffic clearance. 
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3.  Cut out dead, crossing, rubbing branches and v-shaped crotches, where 
applicable. 

 
4.  Undercut branches over 2" in diameter before final cut is made close to a 

scaffold (main) branch.  Shredded, torn or ripped branches shall be re-cut 
cleanly. 

 
5.  An exposed wound, as where a branch was removed, shall remain 

exposed.  Do not paint or apply any substance on a wound.  It heals faster, 
with less disease than a covered wound. 

 
6.  Trees close together shall be separated by removal of intermingling 

branches.    The exception is a large hedge or windbreak consisting of one 
species. 

 
7.  A young tree unable to stand upright shall be double staked.  A tree too 

heavy for support by stakes shall have equally spaced guy wire ties to 
immovable stakes.  The wire shall be on a 45° angle with the tree trunk. 

 
a.  Ties and guys should be tight enough to support the tree but loose 

enough to allow for growth and a few inches of movement, and in 
place between stakes or tree trunk. 

b.  Loosen ties that are so tight they are almost starting to girdle a branch 
or trunk. 

 
c.  An immovable trunk in wet soil is an indication it can stand without 

support.  Remove stakes or guy wires. 
 

8. Graphic descriptions on correct pruning and training of shrubs and trees is 
published by the International Society of Arboriculture (ISA) and the 
University of California Agriculture and Natural Resources (ANR) 
Department Publications. 

 
 
5.0 REPORTS AND SCHEDULES        
 
The Contractor shall submit reports and schedules as requested and as outlined below.  
Failure to submit reports and schedules in a timely manner may result in a delay of 
monthly payments or a deduction.  Such reports must be detailed, thorough and may 
include but not be limited to the following: 
 

1.  Suggestions for improving problem areas.  

2. Reports of work planned. 

3.  Monthly Maintenance Schedule(s). 
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a. Notification of change in scheduled work must be received by the City at 
least 24 hours prior to the scheduled time for work to begin. 

 
4.    Accident Reports shall be submitted immediately. 
 
5. Incident Reports shall be submitted monthly with any invoicing. 
 
6. Hazard Reports shall be reported immediately and forms submitted monthly 

with any invoicing. 
 
7. All forms and schedules shall be of a format supplied by or approved 

by the City. 
 
8. The Contractor shall adjust work schedule to accommodate all City-

observed holidays and during storms and periods of excessive rainfall.
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EXHIBIT “B” - PROPOSAL SCHEDULE 
  

REQUEST FOR PROPOSAL 
 

FOR 
 

PARK AND LANDSCAPE MAINTENANCE SERVICES 
 
LUMP SUM COMPENSATION RATES 
 
 Location Name Lump Sum 

Rate 
a Central Park $ 
b Edison Rights of Way Valley View St. to Barbi Ln.             $ 
c Denni Mini Park / Denni North Planter & Vines $ 
d Walker Well Facility $ 
e Moody Street Well Lot $ 
f Civic Center (City Hall, Library, Police Facilities) $ 
g City Yard Facility $ 
h Medians on La Palma Avenue $ 
i Medians on Moody Street $ 
j Medians on Walker Street $ 
k Medians on Orangethorpe Avenue $ 
l Medians on Valley View Street $ 
m Medians on Houston Avenue $ 
n Vines on Block Walls on La Palma Avenue $ 
o Vines on Block Walls on Walker Street $ 
        

SUBTOTAL $_________________ 
EXTRA WORK COMPENSATION RATES 
 
 Description of Extra Work  Rate 
a Ground Cover, Shrub & Tree Removal $ 
b Fertilization of Trees, Shrubs and/or Turf $ 
c Replacing Any Plant Material Damaged Due to Causes 

Beyond the Contractor’s Control   
$ 

d Repairs or Replacements Due to Acts of God $ 
e Remedial Landscaping $ 
f Replacement of Annual Color Plantings $ 
g Deep Root Feeding of Trees  $ 
h Queen and King Palm pruning and seed pod removal at 

Central Park and Civic Center 
$ 

i Annual Softball Field Renovation;  (Aeration, herbicide 
application, fertilization, and amendment application to turf) 

$ 

 
SUBTOTAL $_________________ 

          
    GRAND TOTAL $_________________ 
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As previously noted, it is suggested that you contact the Maintenance 
Supervisor to conduct a site visit to confirm the scope of work prior to 
preparation of your proposal. 

 
The Contractor shall be responsible for calculating and providing lump sum prices for 
the schedule. The Proposal Schedule shall include all costs for services, labor, 
materials, equipment, and installation associated with completing the work in place per 
the plans, specifications and details.  Extra Work Rates shall be calculated to reflect 
per hour or per acre rates for each line item and include all costs for services, labor, 
materials, equipment, and installation associated with completing the work per the 
plans, specifications and details.   
 
Proposal Schedule Total: $     
 
 
Proposal Schedule Total (in words):   
 
 
  
 
 
 
 
 
 
(Company Name of Proposer)     (Date) 

 

 



29 
 

CITY OF LA PALMA 
Community Services Department 

 
 

PERFORMANCE DEFICIENCY NOTIFICATION 
 
Notification to: _____________________________________________________________________ 
 
Date: ________________ Time: _________________ Method: ______________________________ 
 
The following performance deficiency(ies) has been observed and requires immediate attention to 
correct. 
 
Location: _____________________________________________________________________ 
 
Value of deduction: _____________________________________________________________ 
 

City Representative will check deficient items and comment (if applicable) below. 
 

 1. Performance deficiency up to $100 per instance. $_____________________________ 
 

 2. Failure to provide adequate equipment. Deduction of up to $100 per instance/per work 
day. $______________________________________________________________ 

 
 3. Failure to protect public health and/or correct safety concerns. $__________________ 

 
 4. Failure to comply with water restrictions. $___________________________________ 

 
 5. Major irrigation deficiencies. $_____________________________________________ 

 
 6. Failure to mow, edge, sweep, pick-up trash/debris, rototill playground, apply chemicals, 

or prune in approved, professional manner. $_________________________________ 
 

 7. Failure to respond during working hours to a call or request within 1 hour. $_________ 
 

 8. Other:_____________________________________________________ $_________ 
 
Comments:________________________________________________________________________ 
 
Please initiate the necessary action(s) and notify the City representative when corrective action(s) 
is/are completed for re-inspection. 
 
 
 

 

Contractor (Sign & Date)                                                                      
 
 
 
 
City Representative (Sign & Date)
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www.ocfa.org June 16, 2016 

 

Orange County Fire Authority, Orange County Sheriff’s Department, and UCI Burn Center will host a joint 
news conference on Fireworks Safety at the OCFA drill grounds on June 22 at 10:30 a.m. The importance 
of fireworks safety for the upcoming Fourth of July holiday will be highlighted and feature 
demonstrations of illegal explosives.   

 
OCFA safety messages for the month of June include dryer safety and fireworks safety as we prepare 
for the Fourth of July. Please be sure to like/follow/visit the OCFA Facebook, Twitter, and Instagram  
accounts and our website, www.ocfa.org, to keep up to date on recent incidents, and safety campaigns. 
 
 
 

 
OCFA Weekly News Coverage  
This report is for internal and research purposes only. All other uses are prohibited. 

For Board agendas, please visit http://www.ocfa.org and click on “Board Agendas/Minutes.” 

Weekly Fire Activity Report: This is a regular status update of available OCFA resources and a list of OCFA 
out of County resources jurisdiction and a list of out of county resources. 
 

Weather Outlook:  Above Normal Temperatures for June 17 – June 24.  For more information, please 
visit the National Weather Service Climate Prediction Center. 
 

Fire Outlook –Dry: Little or no risk of large fires in the absence of a “High Risk” event. You can obtain a 
7-day forecast, monthly and/or seasonal by clicking here.    

file:///C:/Users/kellyzimmerman/AppData/Local/Microsoft/Windows/Temporary%20Internet%20Files/Content.Outlook/UKVVDFAF/www.ocfa.org
https://www.facebook.com/OrangeCountyFire/?ref=bookmarks
https://twitter.com/OCFA_PIO
https://www.instagram.com/orangecountyfireauthority/
http://www.ocfa.org/
https://ocfa-my.sharepoint.com/personal/jenniferwein_ocfa_org/_layouts/15/guestaccess.aspx?guestaccesstoken=%2fN7Gmf4lFq8esASrcM%2fB%2b5CYLHpRvwLgrnqzBhERGsw%3d&docid=08255be3f4d784523a63d03a9f1897c3e&expiration=2016-08-15T16%3a50%3a59.000Z
http://www.ocfa.org/
https://ocfa-my.sharepoint.com/personal/jenniferwein_ocfa_org/_layouts/15/guestaccess.aspx?guestaccesstoken=E%2fOukcFgdfTscKJT3OGvLy3Uin6u6Pr04QpsTj6VLhQ%3d&docid=0a5c862dd53bd4d2e8c81528ef58cd6d8&expiration=2016-08-15T17%3a14%3a13.000Z
http://www.cpc.ncep.noaa.gov/
http://gacc.nifc.gov/oscc/predictive/outlooks/Scal_Fire_Potential.pdf


 

 
 Crew from Engine 57 (A Shift) and Community Education Specialist Polly Bowen participated in a health and safety 

resource fair at Iglesia Park in Aliso Viejo.  The program was on June 11 from 1 p.m. – 4 p.m.  
 

 Community Education Specialist Polly Bowen provided an information booth for the Cypress Community Resource 
Fair at the Senior Center. The event was on June 10 from 9 a.m. – 12 p.m.  

 

 Community Education Specialist Polly Bowen provided an information booth for a concert on the green event at 
the Cypress Civic Center. The event was on June 11 from 5 p.m. – 7 p.m.  
 

 Crew from Station 17 (C Shift) provided a life and fire safety program and station tour to a teen group from 
Cypress. The program was on June 16 from 10:30 a.m. – 11:30 a.m.  

 

 Crews from Engine 17 and Truck 17 (C Shift) and Community Education Specialist Polly Bowen provided a water 
safety presentation to a group of campers at Evergreen Park in Cypress. The event was on June 16 from 2 p.m. – 3 
p.m.   

 

 Crew from Station 6 (A Shift) provided a life and fire safety program and station tour to a group of students from 
Tamtopo Preschool in Irvine. The program was on June 11 from 9 a.m. – 11 a.m.  

 

 Crew from Engine 51 (A Shift) provided a static display for a cancer fundraiser at the Spectrum in Irvine.  The 
event was on June 11 from 11 a.m. – 5 p.m. 

 

 Battalion Chief Summers and crew from Engine 36 (A Shift) and Community Education Specialist Alexa Pratt 
provided a drowning prevention information booth at a Woodbridge Community Park event in Irvine. The event 
was on June 11 from 4 p.m. – 7 p.m.  

 

 Crew from Engine 13 (C Shift) provided a static display from the Special Olympics run in La Palma. The event was 
on June 10 from 8 a.m. – 9 a.m.  

 

 Crew from Station 58 (C Shift) provided a life and fire safety program and station tour to a group of Boy Scouts 
from Ladera Ranch. The program was on June 15 from 6 p.m. – 7 p.m.  

 

 Division Chief Jeff Adams attended the Laguna Niguel’s Mayor’s State of the City Luncheon at El Niguel Country 
Club. The event was on June 10 from 11 a.m. – 1 p.m.  

 

 Crew from Station 19 (A Shift) provided a life and fire safety program and station tour to a group of local 
residents from Lake Forest. The program was on June 12 from 10 a.m. -10:30 a.m.  

 

 Crew from Engine 25 (C Shift) provided a life and fire safety program and engine visit to students at Starview 
Elementary in Midway City. The program was on June 15 from 2 p.m. – 3 p.m.      

 

 Crew from Engine 9 (C Shift) provided a life and fire safety program to kids at a day camp at Mission Hospital in 
Mission Viejo. The program was on June 15 from 11 a.m. – 12 p.m.  

 

 Division Chief Ken Cruz and Community Education Specialist Polly Bowen provided a drowning prevention and 
fireworks safety presentation to the Rossmoor Community Services Board. The program was on June 14 from 7 
p.m. – 8 p.m.  

 
 
 
 



 
 
 

 Crew from Truck 59 (C Shift) and Community Education Specialist Polly Bowen provided a water safety and 
fireworks safety program and engine visit to students at Vista Del Mar Elementary in San Clemente. The program 
was on June 15 from 11 a.m. – 12 p.m.  

 

 Crew from Truck 59 (C Shift) provided a life and fire safety program and engine visit to kids at a local YMCA camp 
in San Clemente. The program was on June 15 from 11 a.m. – 12 p.m.  

 

 Crew from Engine 73 (A Shift) provided an engine visit for the Methodist Church health fair in Santa Ana. The 
program was on June 11 from 10 a.m. – 1:30 p.m.  

 

 Crew from Truck 75 (C Shift) and Community Education Specialist Polly Bowen provided a workplace fire safety 
presentation to a group of employees at the Reagan Federal Courthouse in Santa Ana. The program was on June 
15 from 10 a.m.  – 1 p.m.  

 

 Crew form Engine 44 (C Shift) provided a static display for the Special Olympics run in Seal Beach. The event was 
on June 10 from 2 p.m. – 3 p.m.  

 

 Division Chief Black and Battalion Chief Roberts attended the Tustin State of the City Address at the Tustin 
Community Center. The event was on June 9 from 5 p.m. – 7 p.m.  
 

 Crew from Truck 43 (C Shift) provided a life and fire safety program and engine visit to students at Peters Canyon 
Elementary in Tustin.  The program was on June 10 from 1 p.m. – 3 p.m.   

 

 Crew from Station 21 (C Shift) provided a life and fire safety program and station tour to a group of local residents 
from Tustin.  The program was on June 10 from 10 a.m. – 10:30 a.m.   

 

 Crew from Engine 21 (A Shift) provided a static display for the Jog-a-Thon at Heideman Elementary in Tustin. The 
program was on June 11 from 9 a.m. – 12 p.m.   

 

 Crew from Station 43 (A Shift) provided a life and fire safety program and station tour to a group of local 
residents from Tustin. The program was on June 11 from 9 a.m. – 10:30 a.m.  

 

 Crew from Engine 23 (C Shift) provided a life and fire safety program and engine visit to students at Villa Park 
Elementary. The program was on June 10 from 5:30 p.m. – 6 p.m.  

 

 Crew from Engine 23 (C Shift) provided a life and fire safety program and engine visit to students at Serrano 
Elementary in Villa Park. The program was on June 10 from 6:15 p.m.  – 6:45 p.m.  

 

 Crew from Station 23 (B Shift) provided a life and fire safety program and station tour for students from Linda Vista 
Elementary in Villa Park. The program was on June 13 from 9 a.m. – 11 a.m.   

 

 Crew from Station 64 (A Shift) provided a life and fire safety program and station tour to a group of students from 
Calvary Chapel in Westminster. The program was on June 11 from 1 p.m. – 2 p.m.   

 

 Crew from Engine 10 (B Shift) provided a life and fire safety program and engine visit to students at Village Preschool 
in Yorba Linda. The program was on June 13 from 10 a.m. – 11:30 a.m.      

 

 Community Education Specialist Polly Bowen provided a fire safety presentation to a group from the Richard Nixon 
Library in Yorba Linda. The program was on June 14 from 10 a.m. – 11 a.m.  

 

 Crew from Station 10 (B Shift) provided a life and fire safety program and station tour to a group of Boy Scouts from 
Yorba Linda. The program was on June 14 from 6:30 p.m. – 7:30 p.m.  



 
  

 
Dana Point 
Structure Fire – June 9 - At 2:48 p.m., a structure response was dispatched to Calle Fortuna in Dana 
Point. Engine 50 arrived on scene at 2:55 p.m. with smoke showing from a two-story single family 
residence with heavy fire in a garage. The assignment was then upgraded to a working structure 
response. The fire in the garage was quickly knocked down and units continued to check for extension 
into the attic. The fire was reported knocked down at 3:18 p.m. 
 
Incident Commander:   Captain Munson, E50 
Cause:      Accidental 
 
Laguna Beach 
Remote Rescue – June 10 - At 5:01 p.m. Helicopter 1 was requested for a hoist operation at Circle Way 
in Laguna Beach. A male fell from rocks into the ocean. A bystander pulled the patient out of the water. 
Helicopter 1 was cancelled enroute, Laguna Beach Fire handled with ground units. 
 
Incident Commander:   LAB FD 
 
Structure Fire 
Westminster – June 13 - At 5:22 p.m., ECC received a report a power pole that had fallen against the 
address on Hazard Avenue in Westminster. Truck 64 arrived on scene reporting light smoke showing 
from the 2nd floor and Battalion 1 assumed command. After further investigation, an active fire in the 
attic was found and the call was upgraded to a working structure fire. 
 
Incident Commander:   Chief McClelland, B1 
Cause:      Undetermined 
 
Santa Ana 
Garage Fire – June 13 - At 6:39 p.m., ECC received a report of a possible garage fire on E. 20th Street in 
Santa Ana. Engine 70 arrived on scene and requested a working structure fire response for heavy smoke 
showing from the garage. Units begin to battle the fire, with a knockdown reported at 7:09 p.m. Engine 
72. A primary all-clear was declared at 7:11 p.m. The fire was declared knocked down at 7:23 p.m. 
 
Incident Commander:   Chief Covey, B2 
Cause:      Undetermined 
 
Irvine  
Commercial Fire – June 13 - At 8:24 p.m., ECC received a report from Irvine PD of a possible fire in a 
business located on Sky Park Circle in Irvine. Engine 28 arrived on scene with smoke showing, and 
requested a working structure fire response. The fire was reported knocked down at 8:48 p.m. Assisting 
with this fire was Costa Mesa Fire and Irvine Police. 
 
Incident Commander:   Chief Roberts, B5 
Cause:      Undetermined 
 



 
 
 
 
Black Star Canyon, County Unincorporated 
Vehicle Fire – June 15 - At 11:27 a.m. units responded to a vehicle fire in the watershed area of Black 
Star Canyon Road. The vehicle owner reported burns to face and hands. Engine 8 arrived onscene 
reporting a working vehicle fire, confirmed civilian burn injury, no extension to the vegetation. Engine 8 
handled with units onscene. Engine 54 treated the patient and the patient was flown to OC global via 
Helicopter 1. 
 
Incident Commander:   Engine 8 
 
Laguna Niguel 
Vegetation Fire – June 15 – At 2:03 p.m. units responded for multiple reports of smoke and fire scene in 
the vegetation area between Golden Lantern in Laguna Niguel and Camino Capistrano in San Juan 
Capistrano. Battalion 6 arrived onscene and assumed San Juan Incident Command. Battalion 6 requested 
Helicopter 3, Santiago Crew, and Water Tender 16 from MCP Fire School. Helicopter 1 was onscene and 
using Niguel Park for the dip site. Both dozers also responded to the fire. Prado Hand Crew 4 saw the 
incident while returning from their San Clemente work assignment and reported to their home unit they 
could be of assistance if needed, Incident Command confirmed the need and the crew was dispatched 
to the incident. Two Type-1 and two Type-3 S/T’s were requested and dispatched. At 5:31 p.m. Incident 
Command reported forward progress of the fire had stopped and an estimated 45-acres had been 
burned. A night operation was approved as well as a plan for the next operational period. 
 
Incident Commander:   Division 3 
Cause:      Under investigation 
 



 Incidents By Major Category

for Period:  5/30/2016 - 6/5/2016

CITY/JURISDICTION FIRE OVER -

PRESSURE

RUPTURE

EMS/

RESCUE

CALL

HAZMAT SERVICE

CALL

GOOD

 INTENT

CALL

FALSE

CALL
NATURAL OTHER TOTAL

 0  0  33  0  4  0  0  14 ALISO VIEJO  52  1 

 4  1  94  1  5  4  0  3 BUENA PARK  118  6 

 0  0  46  0  3  2  0  5 CYPRESS  62  6 

 0  0  39  1  3  5  0  7 DANA POINT  63  8 

 4  0  194  5  18  25  0  31 IRVINE  303  26 

 0  0  0  0  1  2  0  0 IRVINE - MCE  3  0 

 0  0  7  0  0  10  0  1 IRVINE - UCI  21  3 

 0  0  21  0  0  2  0  2 LA PALMA  26  1 

 1  0  43  0  3  3  0  3 LAGUNA HILLS  58  5 

 0  0  38  0  3  3  0  2 LAGUNA NIGUEL  52  6 

 0  0  71  0  9  1  0  35 LAGUNA WOODS  119  3 

 0  1  72  0  4  5  0  8 LAKE FOREST CITY  97  7 

 0  0  15  0  0  0  0  3 LOS ALAMITOS  21  3 

 3  0  147  1  5  1  0  6 MISSION VIEJO  168  5 

 0  0  33  2  5  0  0  10 PLACENTIA  59  9 

 0  0  41  0  0  0  0  2 RANCHO SANTA MARGARITA  49  6 

 1  0  57  0  7  3  0  13 SAN CLEMENTE  90  9 

 0  0  51  0  3  0  0  14 SAN JUAN CAPISTRANO  73  5 

 7  0  330  2  12  6  0  95 SANTA ANA  498  46 

 0  0  63  2  9  0  0  9 SEAL BEACH  90  7 

 0  0  1  0  0  0  0  0 SEAL BEACH - NVW  1  0 

 1  0  53  0  1  0  0  6 STANTON  64  3 

 0  0  78  0  8  2  0  15 TUSTIN  112  9 

 0  0  7  0  1  0  0  1 VILLA PARK  10  1 

 1  1  114  1  8  1  0  20 WESTMINSTER  156  10 

 2  0  40  0  3  2  0  14 YORBA LINDA  64  3 

UNINCORPORATED  14  0  4  14  3  0  80  0  5  120 

TOTAL  333  29  3  1768  15  118  202  81  0  2549 
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